
 

 

 

 

 

 

  



Welcome to JobLink’s Resume Evaluator tool. This quick guide will help you, as a Job 
Seeker, make use of the Resume Evaluator tool and understand its recommendations. 

Before starting, you need to make sure that you have completed the following steps in 
order to use the Resume Evaluator: 

1. Complete JobLink profile configuration 
2. Create or upload at least one resume to your Job Seeker profile 
3. Navigate to the Job Search tool 
4. Select a job posting 

Once you have selected a job posting, you will see two buttons related to the Resume 
Evaluator on the right-hand side of your screen. These include the “Evaluate My ResumeAI” 
and the “Our AI Policy” buttons. 

 

If you select the “Our AI Policy” button, you will see a pop-up window that contains AJLA’s 
AI Policy, so that you know how your information is being protected when using the Resume 
Evaluator. 

 

When you select the “Evaluate My Resume” button, a window will appear that will allow 
you to select which resume you would like to compare to the job posting. Each time the 



Resume Evaluator runs, it will compare exactly ONE of your resumes to the ONE job 
posting that you are currently viewing. 

In this window, select the resume that you would like to compare to the job posting, and 
then select “Evaluate My Resume”. 

 

The Resume Evaluator will take about 30 seconds to complete its evaluation. Once the tool 
has finished, you will see your evaluation results on the screen. 

 

The first major element in your evaluation is the Applicant Tracking System (ATS) Score, 
which is presented inside of the circle graph and has a letter grade associated with it. This 
score is an overall estimate of how well your resume matches the job posting, with scores 
around 80-85 being considered ideal. Lower scores may either indicate a poor match for 
the job or may simply mean that you should edit your resume before applying for the job. 

  



The Appendix, located at the bottom of the evaluation (scroll down), provides more 
information about ATS Scores and what they might mean to you. 

 

In addition to an ATS Score, your evaluation will be split into sections that will each address 
a particular element of your resume and include the strengths and weaknesses of that 
element. 

 

In this example, the provided resume is missing the “Work Experience” and “Certifications” 
sections, meaning that including these sections would match more closely with the job 



posting. Additionally, the Job Match Analysis has a score of 2/10, meaning that the 
submitted resume is not a particularly good match for the job posting. Some key reasons 
for this mismatch are provided in the bullet points to the right of the score, and they 
indicate that the resume doesn’t mention “Specialized Instructional Services” and 
“Assisting Students in a Classroom Setting” as skills that the Job Seeker has. 

In addition to these sections, the Resume Evaluator will provide you with summarized 
recommendations so that you can make changes to your resume to better match the job 
posting. 

 

These recommendations are categorized as either High, Medium, or Low priority, and each 
recommendation explains what the next steps might be. 

In our example, the Job Seeker should rearrange their resume to include those sections 
that were missing (Work Experience, Education, and Certifications) as the highest priority 
change. Next, the medium-priority suggestion is that the Job Seeker should include 
references to the skills that were missing in their resume: Classroom Assistance and 
Student Support. Finally, the Resume Evaluator detected some spelling and capitalization 
errors that it suggests fixing as the lowest priority change to the resume. 

Once you have made edits to your resume and have re-uploaded it to JobLink, you will be 
able to run the Resume Evaluator for the same job posting with the new resume to see how 
your results have changed. 

  



Finally, you can save the evaluation as a PDF for your records. At the top of the evaluation 
(to the right of the ATS Score), you can select “Print / Save as PDF”, and the Resume 
Evaluator will create a PDF of your evaluation and save it to your computer. 

 

The PDF will have slightly different graphics than the evaluation that you see in the JobLink 
window, but it will contain the same information and helpful suggestions. Feel free to print 
this PDF or upload it to your JobLink profile so that you can have it available for 
conversations with Job Center staff members. 

When you close out of the evaluation, a pop-up will ask you if you have saved your 
evaluation as a PDF. This is meant as a reminder to do so, because once you run the 
Resume Evaluator for different job posts and resumes, the Resume Evaluator will “forget” 
the current evaluation, so it will have to run again for you to see your results. 

 

  



 

 

 

 

 

 

 


